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J.B. de La Salle – N.D. de la Compassion

6/8 Place de la résistance – 93207 SAINT-DENIS Cedex

tel : 01.55.87.45.00 Fax : 01.55.87.45.45
www.jeanbaptistedelasalle.com







Saint Denis, 17th December 2010
Dear Sir or Madam
Jean-Baptiste de la Salle is a private, catholic school, under contract with the State, and belongs to the La Salle Community network.  

Situated in Saint-Denis, it is composed of a primary Section, a secondary education school as well as a technical school (industrial sections, maintenance and electrotechnics), vocational Baccalaureate, and post A-Levels students (BTS students) and vocational degree students.

In the respect of plurality of opinions and individual freedom, our school is welcoming, training and educating our young students in the tradition of St Jean Baptiste de la Salle

We wish to send our students, for a two month-long, unpaid training period with a company. Our purpose is that our students experience Europe culturally and professionally. This project is in partnership with The European Union in the framework of the Leonardo da Vinci exchange programmes. Our year- long preparation will come to fruition in the autumn 2011 with the training period. 

We are, as of now, asked to find firms or intermediary organisation willing to take in our students. They are reading for vocational baccalaureate in Industrial equipment maintenance or electrotechnics. Therefore, we are looking for any kind of manufacturing or production firms, the building industry included, which could take in between two and four young people. If our project is accepted we will sign a contract to describe your and our obligations.  
Our students are between 18 and 20 years old. They already have a certificate in maintenance or electrotechnics and 11 weeks professional internship. These students are fully insured against accidents by our school, and they follow English classes in order to be fluent in the language.    We are enclosing an acceptance letter that it would be necessary to return to us, fully completed before February 4th, 2011, should you agree to find firms for our students between 8 to 10 students at most. This letter is, by no means, a contract but it is indispensable for us, so that we may get EU’s funds. Could you also send us your estimate (Native language course for one week, accommodation, maintenance, local transports, airport transfer, cultural activities, administration and tutoring, certification and reporting) for our budget? 
If you wish we can also receive students from your organisation in the same line of work.
Our educational team is starting this project with vocational baccalaureate students but it is possible for us to send also BTS students with the Erasmus program 

We are looking forward to your answer

Yours faithfully,
Mrs. Fouin
francoise.fouin@wanadoo.fr
LEONARDO DA VINCI PROGRAMME

LIFE LONG LEARNING PROGRAMME (2008-2013)

LETTER OF INTENT

Name of the organization: 

Person in charge: 

Address:

Telephone/fax:


E-mail:

Type of organization/code:


Régional code:



Sectoriel code: 

Size code:




With this letter we confirm that, in case of its approval and co-financing by the E.U LIFE LONG LEARNING PROGRAMME (2008-2013), we will co-operate in the project: 

Mon futur métier dans le cadre de l’Union Européenne
My future occupation inside European Union 
Organized by:

Etablissement scolaire jean-Baptiste de la Salle

6/8 Place de la résistance et de la déportation

93200 Saint Denis

Tel : +33 (0)1/57/85/45/00   Fax : +33 (0) 1/57/85/45/45

Number of Participants: 
Duration: 8 weeks in autumn 2011
Date



Signature



Firm’s stamp                                                          

Terms and conditions
The sending organisation

Towards the students and their families

· Share all the information in order to allow every body to take part of it

· To be in touch with the students during the entire training period

· Organize the required procedures to allow the participation of the most

· To make the students aware of their responsibilities in order to be self sufficient and also, convince the families to let their sons or daughters to be self-sufficient.

Towards the teachers
· Be a listeners and help the students

· Put all the means at the students disposal

· Solve any problem occurred

Towards the organisation partners
· Send all the information which concerns the knows and the knows-how of every student

· Listen and answer to all the question asked by the tutor or the company during the training period

· Try to provide with every thing needed during the training time

· Provide a suitable language level to allow an active participation in the company and during the every day life

· Provide a B1 English level in order to have a vocational high school training

· Only the most motivation students with a polite behaviour will be send abroad for a training
The host organisation or the intermediary organisation commitments

Towards the sending school

· Sign the hiring contract, the mission statement, the attendance sheet, the training period agreement as well as all the documents related to the requirements of the project.

· Report any problems or any difficulties as soon as they come up.

· Send the list of companies, positions and tasks given to each young student before the beginning of the training period to enable the technical teacher to check them.

Towards the beneficiaries.

· Have an interlocutor with a level B1 in French.

· Set up a tutorial from the first day to give an answer to all the young’s professional and institutional questions.

· Explain safety instructions, the rules for environmental protection, and the rules of the professional life.

· Give them the required documents and tools to fulfil different tasks and to write their training period report.

· Ask them to fulfil tasks that are related to their technical level and their language level and in safety.

· Never make them encounter any risks or put them in a situation of failure or keep them out the way of the others.

· Offer them the possibility to meet young students who read the same studies.

· Offer them the possibility to visit school or training centres offering similar vocational studies to have the possibility to compare the knowledge and the know-how.

· If the school can do it, set up a tutorial with a technical teacher.

List of the competences to be mastered in PFMP     

Bac Pro ELEEC

	T1-2 : Assign the tasks according to the competences of the team members and their certification level.
	C1-7
	Identify the activities related to electricity on the site.

	T1-3 : Schedule the tasks while taking into account the interventions of the other trades as well as  the company's work load schedule.
	C1-8
	Identify and extract the activities to be carried out from the work schedule.

	
	C5-4
	Define chronological succession of assigned activities.

	T1-4 : Pass on any information related to work in progress and conditions of implementation.
	C4-5
	Pass on to managers and team any information needed for work implementation.

	T2-1 : Wire and connect devices, switchboards and networks. 
	C2-5
	Install cable trucking, appliances and equipment in compliance with the standards.

	
	C2-6
	Set up the electrical connections.

	T2-2 : Adapt, if necessary, the location and the setting up of the equipment.
	C2-4
	Install Equipment.

	
	C3-3
	Select the appropriate installation process

	
	C3-4
	Propose a configuration

	T3-2 Supply the elements, the information, update the documentation in order to ensure proper implementation of built drawings.
	C4-6
	Thou roughly report the modifications as carried out.


COMPETENCES TO BE ACQUIRED ON SITE  MEI

	ACTIONS
	PERFORMANCE INDICATORS 

	Put the equipment under required conditions in order to carry out proper measurements, testing and monitoring.
	The accident hazards prevention plan is complied with,

	
	

	
	

	
	

	Monitor a piece of equipment :

monitor the operation by resorting to five senses,

Check control data (indicators, lights…) et identify malfunctions
	Malfunction symptoms are detected

Control data are read and abnormalities identified.



	
	

	
	

	
	

	Measures and tests :

· Localize testing points on the equipment,

· adjust, calibrate testing Equipment

· collect et report the measure and test data
	Testing points are identified accurately.

Adjustments and calibrations are done accurately

Results are collected and reported thou roughly and accurately



	
	

	
	

	
	

	Put the equipment back into operating conditions
	The equipment is in normal operating conditions,

	
	

	
	

	
	

	Handle risks and hazards during work.
	Hazards are identified and preventive measures are taken.

Prevention procedure understood and complied with.



	
	

	
	

	
	

	Prepare working zone (equipment and area).
	Working area cleared, cleaned  and safe.

Energy sources are identified, access to the equipment is under control.



	
	

	
	

	
	

	Dismantle the part of the equipment to be modified.
	Parts of the equipment are mapped and dismantled logically.

Parts to be kept are not damaged.

	
	

	
	

	
	

	
	

	
	

	
	

	Install the elements of improvement or modification.


	All parts are assembled according to procedures and technical documentation.

Power is brought through appropriate connections.



	
	

	
	

	
	

	Carry out tests and tuning (adjustments, parameters…)
	Adjustments are correct and comply with pre-defined procedures.



	
	

	
	

	
	

	Put the surroundings of the equipment back to original conditions..
	Surroundings are prepared and clean.

Tools and working equipment are appropriately put away.

Waste is disposed of.
Parts, consumables are sorted and disposed of.


