Dear Sir/ Madam,
On behalf of Totnes European School I wanted to take this opportunity to introduce our school and explain our role as a UK partner. We now have more than 10 years’ experience in organising Leonardo and Erasmus programmes for international students, and we are open throughout 2010 for programmes. Following the success of our programmes this year, I thought to update you about our services and offer information about our school in the hope of future collaborations.
 We are very familiar with Leonardo da Vinci and Erasmus projects, and the staff at Totnes European School has extensive experience in all aspects of the organisation of such programmes. We offer the following services:
          General English and General + Intensive English
General English courses (15 hours per week) and General + Intensive English courses (20 hours per week) at our British Council accredited school
          Unpaid work experience placements in various professional sectors
          Half-board accommodation with local families
          Complete organisation and supervision of the entire programme
 During their stay in the United Kingdom, we accommodate our students with host families for both their English course and their unpaid work placement. Throughout the programme we supervise the students regularly and ask them to complete a portfolio during their placement. We present full certification upon completion of the programme.
I hope that you will find this information useful. If you are interested in our school and would like to know more then please don’t hesitate to contact us, and we will gladly send you our 2010 brochure. Similarly if you have any questions at all, or request a proposal then get in touch either by phone or by email and we will be more than happy to assist.
 Yours faithfully
 Zara Freeth
Administration Assistant
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