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LEONARDO DA VINCI PROGRAMME 

Second phase: 2000-2006

Pilot projects (including Thematic actions), Language competencies, Transnational networks, Reference material
FINAL REPORT

NB: Please fill in the electronic (Web) version of the form at http://leonardo.cec.eu.int/
	Agreement number: 
	Contracting period:

	Year:
	Country:
	Project duration:                  (months)  

	Title:

	Contractor:

	Contractor's legal representative:

	Period covered by the report
	From: .--/--/----  To: --/ --/ ----

	Contract amendments
	Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 



DECLARATION OF CONFORMITY

I, the undersigned, hereby declare that the attached information is accurate and in accordance with the facts. In particular the financial data provided in this report corresponds to the expenditure actually incurred by the project partners for carrying out project activities. This information has been approved by the authorities representing the partners involved in the activities set out in this Report.

............................................................................................................ 
………………………………………………………

(Original signature of the person legally authorised to act on
        (Original signature of the Scientific co-ordinator,

behalf of the contracting organisation and who signed the agreement)

for RF projects only)







Name of Scientific Co-ordinator…………………………

Name of contractor's legal representative: …………………………………….…………..……………………

Position within the contracting organisation:…...............…………………………..……………… 

Place & Date:
………………………………………………………………………......……………………… .

	Report to be returned to the following address: 

Procedure B 
Polish National Agency of Leonardo da Vinci Programme
Foundation for the Development of Education System

ul. Mokotowska 43, 00-551 Warsaw

Procedura C -
Education Audiovisual & Culture Executive Agency (EACEA)
Leonardo da Vinci Programme

Avenue du Bourget 1, Office BOUR

BE-1140 Brussels


	A.
CONTRACTING ORGANISATION


Information to be checked and updated, if necessary.

	Name of the organisation in national language (full and abbreviated if applicable)
	

	Name of the organisation in EN, FR or DE
	


Head Office
	Street
	

	Number
	

	Post code
	

	Town/city
	

	Country
	


Contact Person
	Name
	Mr□   Ms□
	

	Position
	

	Street
	

	Number
	

	Post code
	

	Town/city
	

	Country
	

	Telephone
	++
/

	Fax
	++
/

	E-mail
	


Authorised signatory
	Name
	Mr□   Ms□
	

	Position
	


	Organisation type code 
 
	Region code 
	Sector code (max 3)
	Size code 

	
	
	
	
	
	


	Project descriptors 
(max 3 keywords in English, French or German)

	
	
	


	B.
OVERVIEW OF THE ACTIVITIES AND ACHIEVEMENTS


Reminder

The Final Report shall cover all the activities and results for the whole project duration.

An original and one copy of all results and/or products must be sent to the National Agency or the Commission (Procedure C), together with this report.

B.1 - Outcomes and results

Please describe the concrete outcomes and results, including products, surveys, analysis, etc. of the project, the dissemination activities undertaken and the impact in the specific target group(s). (max 1 page, no more than 2000 characters).
B.2 - Project achievements

B.2.1 - Did the project meet its targets in terms of outcomes (as given in the application form, particularly in the work programme). Please comment on any under or over achievements of targets? (max 1 page, no more than 2000 characters).
	


B.2.2 - What was the value added by the innovative aspects of the project? (max 1 page, no more than 2000 characters).
	


B.2.3 - What was the overall contribution of the transnational work? Please comment on the value of transnational activities to the achievements of your project objectives at national and transnational level. Include any unanticipated benefits. (max 1 page, no more than 2000 characters).
	


B.2.4 - How do you consider the project partnership and project activities/results to be sustainable beyond the Leonardo project? (max 1 page, no more than 2000 characters).
	


C. PARTNERSHIP 

C – Please mention if there are any modifications
 to the initial partnership or in the distribution of tasks and budget amongst partners. Yes [     ]
No [
]  If you have answered « Yes », please fill in the following tables with the final composition of the partnership. 

Table C.1 – Partnership Changes

	N°
	Partner organisations, including co-ordinator or scientific co-ordinator which have withdrawn
	Replacement partners(
	Amendment request approved by NA or the Commission? (Yes/No)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	…
	
	
	


	N°
	Reasons for withdrawal (½ page maximum, per case)

	1
	

	2
	

	3
	

	…
	


Please add extra sheets if necessary.

 Table C.2 – Changes to tasks and budget

	N°
	Partners (initial and replacement partners if appropriate)
	Amount of budget per partner and LdV grant (initial amounts or new amounts if appropriate), after redistribution

	
	
	Total budget (Euro)
	LdV grant (Euro)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	…
	
	
	


	N°
	Tasks taken over by the new partners and/or (re)distribution of the tasks between the initial partners (confirm initial tasks or redistribution compared to initial proposal) (½ page maximum, per case)

	1
	

	2
	

	3
	

	…
	


Please add extra sheets if necessary.

D. WORK PROGRAMME

D.1 – Please describe clearly and briefly the activities undertaken from the work programme  

Table D.1

	Work packages

	Organisations involved in the activities undertaken

	N°
	Title of Work package
	Start date (dd/mm/yyyy)
	End date (dd/mm/yyyy)
	

	WP 1
	
	
	
	

	WP 2
	
	
	
	

	
	
	
	
	

	…
	
	
	
	


	Work packages
	Aims and objectives of activities undertaken (½ page maximum, per package)

	WP 1
	

	WP 2
	

	
	

	…
	


	Work packages
	Activities undertaken (½ page maximum, per package)

	WP 1
	

	WP 2
	

	
	

	…
	


	Work packages
	Divergences from the initial activities and reasons why (½ page maximum, per package)

	WP 1
	

	WP 2
	

	
	

	…
	


	Work packages
	Impact in the project's operational objectives (½ page maximum, per package)

	WP 1
	

	WP 2
	

	
	

	…
	


Please add extra sheets if necessary.

D.2 – Partnership meetings

Table D.2

	N°
	Place 
	Date (dd/mm/yyyy)
	Purpose of the meeting

	
	Country code

	Town
	
	

	1
	
	
	
	

	2
	
	
	
	

	….
	
	
	
	


	N°
	Partners attending

	1
	

	2
	

	….
	


	N°
	Key results (summary of the minutes) (½ page maximum, per case)

	1
	

	2
	

	…
	


Please add extra sheets if necessary.

Table D.3

D.3.1 – For «NETWORKS »- Please describe the transnational partnership structure illustrating, in particular, those activities relating to ‘taking stock and analysis of existing knowledge’, ‘identification of needs and trends’ and the ‘dissemination of results’. (1 page maximum)

	Describe both method and approach and note any changes from the original work programme.

	


D.3.2 – For « LANGUAGE COMPETENCES »- Please indicate the learners’ languages, levels and target languages of the project, method and didactic approach (e.g. task based learning, CLIL
, exchanges, tandem learning, tutoring, TELL, CALL, ODL
 etc.)  

	N°
	Learners’ languages codes 

	Target languages codes 
	Levels of proficiency


	1
	
	
	

	2
	
	
	

	
	
	
	

	…
	
	
	


	N°
	Describe method and didactic approach  - please refer to the initial work programme and further note any changes. (½ page maximum, per case)

	1
	

	2
	

	
	

	…
	


Please add extra sheets if necessary.

D.3.3 – For  « REFERENCE MATERIAL» - Please describe the main results achieved.

	N°
	Description of Methodology

	1
	

	2
	

	
	

	…
	


	N°
	Results

	1
	

	2
	

	
	

	…
	


D.4- Please provide information on the partners that participated in dissemination activities in the whole project duration, in alphabetical order of country code using the table below.  

Table D.4

	N°
	Country code

	Name of organisation/institution in national language

	Name of organisation/institution in EN, FR or DE
	Place Where it took place? 

Region code5
	 What sectors were targeted by these dissemination activities? 

Sector code5

	P1
	
	
	
	
	

	P2
	
	
	
	
	

	P3
	
	
	
	
	

	P…
	
	
	
	
	


E. RESULTS / PRODUCTS

E.1 – Please describe the project final results (e.g. products, materials, surveys, analysis, etc.) and indicate the languages in which they are available.

NB: An original and one copy of all results and/or products must be sent to the National Agency or the Commission (Procedure C), together with this report.
	Products/Outputs/Results


	N°
	Full title


	Languages

	Types of support

	
	
	
	Web site
 
	CD ROM
	Printed
	Other

(specify)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	
	
	
	
	
	
	

	…
	
	
	
	
	
	


	N°
	Dissemination of these results / products - by whom and where
 (½ page maximum, per case)

	1
	

	2
	

	
	

	…
	


Please add extra sheets if necessary.

E.2 – Please indicate the type, when, where and how « evaluation and testing » of results have been carried out.

	N°
	Title of result / product
	Type of evaluation and testing


	Results



	1
	
	
	

	2
	
	
	

	
	
	
	

	…
	
	
	


	N°
	Partners involved
	When

	
	
	Start date (dd/mm/yyyy)
	End (dd/mm/yyyy)

	1
	
	
	

	2
	
	
	

	
	
	
	

	…
	
	
	


	N°
	How was the evaluation and testing carried out

	1
	

	2
	

	
	

	…
	


Please add extra sheets if necessary.

E.2.1 - Has the project led to exploitable results / products? 
Yes [
] / No [     ]

E.2.2 - If Yes, does the partnership intend to commercialise these results / products? Yes [
] / No [     ] 

E.3 – 
Please describe the impact of the project (maximum 2 pages):

- What is the project impact on existing employment & vocational education & training (VET) systems/strategies?

- Which activities were carried out in order to transfer the project results/products in terms of partner countries and target groups/target sectors? Please also specify the results of this activity.

- What activities are planned by the partnership to further develop the project results?


If you have answered "Yes" to the question E.2.2, please fill in E.4 and E.5

E.4 – Please describe the marketing strategy 

	N°
	Title of result and / or product
	Languages in which they are available
	Target group

	1
	
	
	

	2
	
	
	

	…
	
	
	


	N°
	Distribution channels

	1
	

	2
	

	…
	


Please add extra sheets if necessary.

E.5 – Please indicate the type of existing agreements between partners regarding results/products

	N°
	Results and / or products
	Agreements
 
	Partners involved

	1
	
	
	

	2
	
	
	

	
	
	
	

	…
	
	
	


Please add extra sheets if necessary.

E.6 - Please provide a clear description of the products developed by the project (max. 2 pages)

	


F. GENERAL COMMENTS and ANNEXES

F.1 – 
Please describe briefly the difficulties encountered in undertaking the project and which solutions were found to overcome the difficulties (maximum 1 page).

F.2 – 
List of annexes to the original of the report (mail delivery)

- Please send copies of bank transfers between the contractor and the partners

- Please send copies of the Invoices relating to the sub-contracting costs 

- If they have not yet been sent, please send copies of:


- Contracts with project partners, including co-ordinator (and/or scientific co-ordinator as appropriate)



- Subcontracting agreements (including all documentation on Calls for Tender)
G. FINANCIAL ASPECTS

Table G.1. Budget overview 

	
	Contractual budget
(EUR)
	Leonardo da Vinci grant (EUR)
	Expenditure Realised (EUR)

	A. Staff Costs
	
	
	

	B. Operating costs

	1. Travelling
	
	
	

	2. ICT
	
	
	

	3. Production
	
	
	

	4. Overheads
	
	
	

	5. Others
	
	
	

	Sub-total B
	
	
	

	C. Sub-contracting costs

	
	

	1.
	
	
	

	2.
	
	
	

	3. …
	
	
	

	Sub-total C
	
	
	

	TOTAL (A+B+C)
	
	
	


Table G.2. Breakdown of expenses incurred by partner (Euro)

	
	Total
	P1
	P2
	P3
	P4
	P5
	P…

	A. Staff costs
	
	
	
	
	
	
	

	B. Operating costs

	1. Travelling
	
	
	
	
	
	
	

	2. ICT
	
	
	
	
	
	
	

	3. Production
	
	
	
	
	
	
	

	4. Overheads
	
	
	
	
	
	
	

	5. Others
	
	
	
	
	
	
	

	Sub-total B
	
	
	
	
	
	
	

	C. Sub-contracting costs

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	3. …
	
	
	
	
	
	
	

	Sub-total C
	
	
	
	
	
	
	

	TOTAL (A+B+C)
	
	
	
	
	
	
	


Table G.3. Details of bank transfers between the contractor and its partners

	N°
	Name of the partner
	Amount of the payment (Euro)
	Date the contractor made the payment (dd/mm/yyyy)
	Currency used

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5….
	
	
	
	


NB: Please note that all tables G.4 to G.8 shall be obligatorily filled in, and sent. They are part of the final report.

Table G.4. Travel and subsistence expenses 

	Nº
	Partner
	Name
	Dates (including travel)
	Duration  (days)
	Origin
	Destination
	Objective of the trip
	Means of transport ( + type of fare)
	Travel cost

(Euro)
	Subsistence costs

(Euro)
	Total 

Travel  +  Subsistence

(Euro)

	
	
	
	from (dd/mm/yyyy)
	to (dd/mm/yyyy)
	
	city
	country code
	city
	Country code
	
	
	
	
	

	1.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8. …
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	TOTAL
	
	
	


Table G.5. Information and Communication Technology expenses 

	a. Connections, software and other computer and audio-visual costs (except for equipment)

	Nº
	Partner
	Type of cost (please give full details)
	Cost

(Euro)
	Purpose
	Degree of use for the project (in %)
	Total costs

(Euro)

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5….
	
	
	
	
	
	

	
	
	
	
	sub-total
	
	


	b. Computer and audio-visual equipment purchased within the framework of the project.
	
	

	Nº
	Partner
	Nature and specification
	Purpose
	Period of use for the project (in months)
	Purchase cost

(Euro)
	Purchase date
	Depreciation costs

(Euro)
	Degree of use for the project (in %)
	Total cost

(Euro)

	1.
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	

	5….
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	sub-total
	
	


	c. Computer and audio-visual equipment hired or leased within the framework of the project

	Nº
	Partner
	Nature and specification
	Purpose
	Duration of hire / lease (in months)
	Monthly hire / lease cost

(Euro) 
	Degree of use for the project (in %)
	Total cost

(Euro)

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	

	5….
	
	
	
	
	
	
	

	
	
	
	
	
	sub-total
	
	


	TOTAL        Information and Communication Technology expenses
	


Table G.6. Production expenses *
	Nº
	Partner
	Nature and Specification
	Purpose
	Unit cost

(Euro)
	Degree of use for the project ( in % )
	Total cost

(Euro)

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	6.
	
	
	
	
	
	

	7.
	
	
	
	
	
	

	8….
	
	
	
	
	
	

	
	
	
	
	
	TOTAL
	


Table G.7. Other expenses / costs *

	Nº
	Partner
	Nature and Specification
	Purpose
	Unit cost

(Euro)
	Degree of use for the project ( in % )
	Total cost

(Euro)

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	6.
	
	
	
	
	
	

	7.
	
	
	
	
	
	

	8….
	
	
	
	
	
	

	
	
	
	
	
	TOTAL
	


Table G.8. Sub-contracting expenses / costs *

	Nº
	Partner
	Sub-contracted work
	Sub-contracting contract 
	Sub-contracting cost

	
	
	
	Start date (dd/mm/yyyy)
	End date (dd/mm/yyyy)
	

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	6.
	
	
	
	
	

	7.
	
	
	
	
	

	8….
	
	
	
	
	

	
	
	
	TOTAL
	


	Receipt Acknowledgement

Final Report


This page will be returned to you when your final report form has been received. Therefore, please complete the information below clearly.

Title of project:

	Name of contracting organisation
	

	Name of legal representative
	

	Street Number


Street
	

	Country code - Post code - Town/City
	

	Fax number
	

	
	
	

	Date you sent in your report
	…….... / ..…….. / ..……..


___________________________________________________________________________

Reserved for National Agencies / Commission:

Documents received:

	Final Report
	Original + copy + electronic copy

	Annexes
	

	
	

	
	


Products received:

	CD-ROM
	

	http://
	

	
	


Missing data, to be submitted ASAP (not later than two weeks):

	

	Where information/documentation is requested within this Receipt Acknowledgement, please note that all proceedings relating to the payment of the final instalment are suspended until the related information/documentation is received.


We acknowledge receipt of your Final Report:


	Country
	Year
	Project type
	Project number

	
	
	PP / TH / LA / NT / RF
	


Please use this number in all communication with your National Agency / Commission.


Yours sincerely,

Date: _________
Signature: ________________________________________________

Name: _________________________________________________________________

Position: _______________________________________________________________
� Please use codes supplied in the application form


� Please refer to the key words provided in the Glossary (available at: http://europa.eu.int/comm/education/leonardo/leonardo2_en.html)


� Please note that changes to the partnership or substantial changes in the allocation of tasks would normally require an amendment to the initial contract.


( Please complete table C.2  below with additional information 


� Please indicate the effective dates of the activity undertaken in each work package.


� Please use the codes which are in the application form


� CLIL-Content and Language Integrated Learning


� TELL-Technology Enhanced Language Learning, CALL-Computer Aided Language Learning, ODL-Open and Distance Learning


� Please  use the codes which are in the application form


� Beginner, Intermediate, Advanced


� Please use the codes which are in the application form


� Please provide this information also in EN, FR or DE, if available


� Results as contractually agreed (taking into account all agreed contractual amendments).


� Please indicate for each type of support the code of languages available.


� Please provide the address (URL) of the Internet site


� Enterprise, training organisation, university, etc.


� intellectual property rights, right to reproduce parts, licences, royalties, patents, etc.


� Please refer to the Administrative and Financial Handbook


� Please attach a copy of each bank transfer to the partners


� Please refer to the Administrative and Financial Handbook


� Please  refer to the Administrative and Financial Handbook


* Please  refer to the Administrative and Financial Handbook
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